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Welcome to Your New VantagePoint!  

VantagePoint is a powerful text-mining tool for discovering knowledge in search results from patent 
and literature databases. VantagePoint helps you rapidly understand and navigate through large 
search results, giving you a better perspectiveða better vantage pointðon your information. The 
perspective provided by VantagePoint enables you to quickly find WHO, WHAT, WHEN and WHERE, 
helping you clarify relationships and find critical patterns - turning your information into knowledge. 

If this is your first time using VantagePoint, this manual will help introduce you to the many features 
and tools built into VantagePoint. If you are a long time user, you will notice a new User Interface, 
which should simplify the workflow and improve the user's experience. Ribbons are used to organize 
VantagePointôs tools in workflow steps of Import/Open, Refine, Analyze, and Report. See the Quick 
Reference information on the following page for an overview. 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 ii 

Table of Contents 
 

GETTING STARTED WITH VANTAGEPOINT ....................................................................... 1 

Registration Code - Activating/Reactivating your License ......................................................................... 1 

Activating VantagePoint Using License from Server ................................................................................. 3 

Import Data or Open an Existing VantagePoint File .................................................................................. 4 

Context-sensitive Help ............................................................................................................................... 8 

INTRODUCTION........................................................................................................ 9 

Files and Datasets ...................................................................................................................................... 9 

Records and Fields ................................................................................................................................... 10 

OVERVIEW OF THE VANTAGEPOINT WINDOW ............................................................... 11 

Ribbons: Quick Reference ........................................................................................................................ 12 

App Button ............................................................................................................................................... 15 

Quick Access Toolbar ............................................................................................................................... 16 

Main Workspace ...................................................................................................................................... 20 

Summary View ......................................................................................................................................... 21 

Title Window ............................................................................................................................................ 25 

How to update the Title Window ....................................................................................................... 26 

How to display a Record ..................................................................................................................... 26 

Docking the Title Window................................................................................................................... 27 

Record View ............................................................................................................................................. 30 

Add Records to Group ........................................................................................................................ 34 

Field Order in the Record View ........................................................................................................... 36 

Record Classification ........................................................................................................................... 38 

Classify Records ............................................................................................................................................. 39 

Find Similar Records ........................................................................................................................... 39 

Detail Windows Overview ....................................................................................................................... 41 

Detail Window-Expectancy Arrows .................................................................................................... 42 

Detail Window-List Pop-up Menu....................................................................................................... 42 

Detail Window-Chart Pop-up Menu ................................................................................................... 43 

Detail Windows-Record/Parent Item Scope ....................................................................................... 44 

Detail Window-Sorting Lists................................................................................................................ 46 

Detail Window - Zooming in a Chart ................................................................................................... 46 

 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 iii 

Detail Window-Docking ...................................................................................................................... 47 

Detail Window - Colors for Charts ...................................................................................................... 49 

Sheet Management ................................................................................................................................. 51 

Renaming a Sheet ............................................................................................................................... 53 

Deleting the Current Sheet ................................................................................................................. 54 

Add Note ............................................................................................................................................. 54 

Choose Tab Color ................................................................................................................................ 55 

Analyst's Guide ........................................................................................................................................ 56 

My Keywords ........................................................................................................................................... 61 

Field Statistics .......................................................................................................................................... 67 

Zooming In a List or Matrix ...................................................................................................................... 69 

Canceling VantagePoint Processes .......................................................................................................... 72 

HOME RIBBON ...................................................................................................... 73 

Import (Start a New Analysis) .................................................................................................................. 73 

Importing a Raw Data file ................................................................................................................... 73 

Importing a Raw Data file using Import Wizard ............................................................................................ 74 

Importing a Raw Data file using Classic Interface ......................................................................................... 78 

Import from Excel .......................................................................................................................................... 82 

Opening a VantagePoint (*.vpt) file.................................................................................................... 87 

Additional Home Ribbon functions ......................................................................................................... 88 

File ....................................................................................................................................................... 88 

Search: Find Records ........................................................................................................................... 89 

Datasets .............................................................................................................................................. 91 

Add Sheet ............................................................................................................................................ 91 

Edit ...................................................................................................................................................... 91 

Find ................................................................................................................................................................ 92 

The Find String dialog box ............................................................................................................................. 92 

Finding and selecting multiple items in a list ................................................................................................. 94 

Select All ........................................................................................................................................................ 95 

Copy / Copy with Headers ............................................................................................................................. 95 

Paint .............................................................................................................................................................. 98 

Sheets ................................................................................................................................................. 98 

REFINE ................................................................................................................ 99 

Datasets ................................................................................................................................................... 99 

Create Sub-dataset ............................................................................................................................. 99 

Augment Data ................................................................................................................................... 104 

Record Fusion .............................................................................................................................................. 104 

Add Fields from Online Database ................................................................................................................ 108 

Combine Datasets ............................................................................................................................. 109 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 iv 

Remove duplicate records ................................................................................................................ 111 

Combine duplicate records ............................................................................................................... 112 

Fields ...................................................................................................................................................... 113 

List Cleanup (Cleaning a List) ............................................................................................................ 114 

List Cleanup Confirmation ........................................................................................................................... 118 

Saving the Cleanup Session ......................................................................................................................... 123 

Resuming the Cleanup Session .................................................................................................................... 124 

Thesaurus - Applying a Thesaurus to a list ....................................................................................... 125 

Find and Replace ......................................................................................................................................... 127 

Manage Fields ................................................................................................................................... 129 

Copying a field ............................................................................................................................................. 129 

Deleting a field ............................................................................................................................................ 130 

Renaming a field .......................................................................................................................................... 131 

Create Field From Group .................................................................................................................. 132 

Create field from group names .................................................................................................................... 132 

Create field from group items ..................................................................................................................... 134 

Merge fields ...................................................................................................................................... 136 

Import more fields ............................................................................................................................ 137 

Further Processing ............................................................................................................................ 139 

Concatenate Fields............................................................................................................................ 141 

Extract Nearby Phrases ..................................................................................................................... 142 

Count Terms | Record ...................................................................................................................... 144 

Create Key Field ................................................................................................................................ 145 

Refine NLP ......................................................................................................................................... 145 

Groups ................................................................................................................................................... 148 

The Edit Groups dialog box ............................................................................................................... 149 

Creating a group .......................................................................................................................................... 151 

Adding items to a group in a list view ......................................................................................................... 153 

Removing items from a group in a list view ................................................................................................ 156 

Deleting a group .......................................................................................................................................... 156 

Renaming a group ....................................................................................................................................... 158 

Combine Groups .......................................................................................................................................... 159 

Change Group Color .................................................................................................................................... 161 

Create Field From Group... .......................................................................................................................... 163 

Change Group Order.................................................................................................................................... 163 

Modify Group Membership ......................................................................................................................... 166 

Using Group Exclusion in new dataset operation ........................................................................................ 167 

Creating Groups by Comparing two lists .......................................................................................... 168 

Creating groups using a thesaurus ................................................................................................... 170 

Creating a thesaurus using groups ................................................................................................... 173 

Merging into an existing thesaurus ............................................................................................................. 175 

Managing Multiple Matches in a thesaurus ............................................................................................... 175 

Move Groups .................................................................................................................................... 177 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 v 

ANALYZE ........................................................................................................... 178 

List Views ............................................................................................................................................... 178 

Creating a list view ............................................................................................................................ 179 

Sorting rows in a list view ............................................................................................................................ 182 

Selecting multiple items in a list view .......................................................................................................... 183 

Adding list items to a group ........................................................................................................................ 184 

Creating groups using stemming ................................................................................................................. 185 

Display Settings ........................................................................................................................................... 187 

Edit Item Text .............................................................................................................................................. 188 

Matrix .................................................................................................................................................... 189 

Co-occurrence matrix ....................................................................................................................... 190 

Creating a co-occurrence matrix ................................................................................................................. 191 

Auto-Correlation Matrix ................................................................................................................... 195 

Creating an auto-correlation matrix ........................................................................................................... 196 

Cross-Correlation Matrix .................................................................................................................. 199 

Creating a cross-correlation matrix ............................................................................................................. 200 

Working with a Matrix ...................................................................................................................... 203 

Resize Rows and Columns............................................................................................................................ 203 

Sorting rows or columns in a matrix ............................................................................................................ 204 

Flooding a matrix ........................................................................................................................................ 205 

Make Heat Map........................................................................................................................................... 206 

Painting cells in a matrix ............................................................................................................................. 207 

Selecting multiple cells in a matrix .............................................................................................................. 208 

Finding a string in a matrix .......................................................................................................................... 208 

Creating Groups from a Matrix ................................................................................................................... 209 

List Cells in Matrix ....................................................................................................................................... 210 

Detail Window Colors ....................................................................................................................... 213 

Maps ...................................................................................................................................................... 215 

Cross-correlation maps ..................................................................................................................... 216 

Creating a Cross-Correlation Map ............................................................................................................... 217 

Auto-Correlation Maps ..................................................................................................................... 221 

Creating an Auto-Correlation Map .............................................................................................................. 222 

Factor Maps ...................................................................................................................................... 225 

Creating a Factor Map................................................................................................................................. 225 

Map Controls ............................................................................................................................................... 228 

List Comparison ..................................................................................................................................... 234 

Record Classification .............................................................................................................................. 237 

Assign Records to Record Classifications Using the Title View ......................................................... 244 

Auto-Classifier ................................................................................................................................... 246 

Smart Trainer .................................................................................................................................... 249 

Auto-Classifier Settings ..................................................................................................................... 251 

Change Training Fields ................................................................................................................................ 254 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 vi 

Knowledge Base .......................................................................................................................................... 255 

Find Records Similar to Text .................................................................................................................. 256 

Terms by Year ........................................................................................................................................ 258 

Factor Matrix ......................................................................................................................................... 261 

Creating a factor matrix .................................................................................................................... 262 

Selecting multiple cells in a factor matrix ......................................................................................... 263 

Sorting rows and columns in a factor matrix .................................................................................... 263 

Creating groups in a factor matrix .................................................................................................... 264 

Creating a Principal Components Decomposition ................................................................................. 265 

TFIDF ...................................................................................................................................................... 267 

Calculate Emergence Indicators ............................................................................................................ 269 

Browse Classification Tree ..................................................................................................................... 272 

BrowseClassificationsCtrls ................................................................................................................ 274 

Statistics ................................................................................................................................................. 275 

Calculate Date Difference ...................................................................................................................... 279 

Scripts .................................................................................................................................................... 281 

Running scripts ................................................................................................................................. 281 

Modify scripts menu ......................................................................................................................... 283 

REPORT ............................................................................................................. 286 

Report - Add Sheet ................................................................................................................................ 287 

Column Chart .................................................................................................................................... 287 

Bar Chart ........................................................................................................................................... 289 

Pie Chart ............................................................................................................................................ 291 

PieChartCtrls ................................................................................................................................................ 294 

Line Chart .......................................................................................................................................... 296 

LineChartCtrls .............................................................................................................................................. 297 

Word Cloud ....................................................................................................................................... 299 

Multi Donut ....................................................................................................................................... 301 

Bubble Chart ..................................................................................................................................... 304 

BubbleChartCtrls.......................................................................................................................................... 306 

Pivot Tool .......................................................................................................................................... 308 

Pivot Tool Sample View Types ..................................................................................................................... 313 

Gantt Chart ....................................................................................................................................... 317 

Butterfly Chart .................................................................................................................................. 319 

Matrix Viewer ................................................................................................................................... 322 

MatrixViewerCtrls........................................................................................................................................ 325 

Scatter Plot ....................................................................................................................................... 329 

ScatterPlotCtrls ............................................................................................................................................ 331 

Cluster Map ....................................................................................................................................... 333 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 vii 

ClusterMapCtrls ........................................................................................................................................... 335 

Super Profile ..................................................................................................................................... 337 

World Map ........................................................................................................................................ 339 

Plot Classifications ............................................................................................................................ 342 

Circle Pack ................................................................................................................................................... 343 

Treemap ...................................................................................................................................................... 346 

Sunburst ...................................................................................................................................................... 349 

Plot Emergence ................................................................................................................................. 352 

PlotEmergenceCtrls ..................................................................................................................................... 354 

Visualization Controls ....................................................................................................................... 355 

Sticky Notes ...................................................................................................................................... 357 

Export ..................................................................................................................................................... 360 

Export Fielded Records ..................................................................................................................... 360 

Export Raw Records .......................................................................................................................... 365 

Export Pivot Data .............................................................................................................................. 366 

Export Image ..................................................................................................................................... 368 

EDITORS ............................................................................................................ 370 

Thesaurus Editor .................................................................................................................................... 370 

Editing a thesaurus ........................................................................................................................... 373 

Editing a thesaurus Item ................................................................................................................... 376 

Fuzzy matching editor ............................................................................................................................ 377 

Import Filter Editor - Overview .............................................................................................................. 380 

Import Filter Editor - Database Settings ...................................................................................................... 383 

Import Filter Editor - Record Definition ....................................................................................................... 384 

Import Filter Editor - Field Definition ........................................................................................................... 387 

Import Filter Editor - Field Settings .............................................................................................................. 389 

Import Filter Editor - Import Variables ........................................................................................................ 392 

Import Filter Editor - Text Manipulation Commands ................................................................................... 394 

Creating or Editing Library Procedures ............................................................................................. 406 

Meta Tag Editor ..................................................................................................................................... 407 

Adding Meta tags for fields ............................................................................................................... 409 

PARENT FIELDS, CHILD FIELDS, AND TABLE VIEWS ........................................................ 411 

Overview of Parent Fields, Child Fields, and Table Views ..................................................................... 411 

Working with Child Fields ................................................................................................................. 413 

Parent Fields in Other Views: Matrix, Map, Details .......................................................................... 418 

MISCELLANEOUS .................................................................................................. 419 

Options Dialog ς Settings for Personal Preferences .............................................................................. 419 

Enabling or disabling the startup dialog box ............................................................................................... 424 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 viii 

Changing the import data method .............................................................................................................. 424 

Changing the Confirmations Settings .......................................................................................................... 425 

Heat Maps Settings ..................................................................................................................................... 428 

Hotkey/Edit Keyboard Shortcuts ...................................................................................................... 430 

Colors ................................................................................................................................................ 432 

Updating Files in VantagePoint.............................................................................................................. 433 

Registration Code - Moving VantagePoint from one computer to another .......................................... 434 

Deactivate Using Internet ................................................................................................................. 434 

Deactivate Using Email ..................................................................................................................... 435 

Registration Code - Repair License ........................................................................................................ 438 

Repair using Email:............................................................................................................................ 438 

Import XML (Smart Data Exchange) ...................................................................................................... 441 

Import XML (Wizard) ........................................................................................................................ 442 

Dataset Properties ................................................................................................................................. 448 

Changing Import Filter in a Dataset ....................................................................................................... 450 

Regular Expressions in VantagePoint .................................................................................................... 453 

Lookaround Expressions ................................................................................................................... 455 

APPENDIX: ADDITIONAL NOTICES............................................................................. 457 

 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 1 

Getting Started with VantagePoint  

Registration Code -  Activating/Reactivating your License  
 

Your Registration Code is your key to unlock VantagePoint. This procedure may be used for new 
installations or to Reactivate your VantagePoint License. (First see Registration Code - Moving 
VantagePoint from one computer to another for important instructions on Deactivating your License. You 
would also need to deactivate your License before your computer is reformatted, if possible. Otherwise, 
your Registration Code cannot be used again.) 

For most customers, there are two methods of Activating (or Reactivating) your VantagePoint License: 
Using Internet (automatic, and the preferred method), or Using Email. Click on the tab offering the 
Activation method of your choice.   

If your company has the "floating License" model, follow the instructions found in the Activating 
VantagePoint Using License from Server topic. 

Using Internet: 

1) Download VantagePoint from www.theVantagePoint.com/downloads and follow the installation 
procedure. 

2)  When you start VantagePoint, you will be prompted for your Registration Code. Copy and Paste the 
Registration Code into the New Registration Code field, enter your Email Address, and click Activate 
New Registration Code. 

 

You should receive a "License Successfully Activated!" message.  Click OK and VantagePoint will open. 

Begin by importing your data. See the topic Import (Starting a New Analysis).  
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Using Email: 

If you do not have Internet access, you can activate your Registration Code Using Email.  (Note: This 
Process may take a few minutes or as many as two business days, depending on your location.)  

Select the Using Email tab. 

1. Copy and Paste your Registration Code into the "New Registration Code" field.  

    Click Create Activation Request Email. 

An email message addressed to "activate@searchtech.com" will be created containing the 
Registration Code and Activation Request Code. Send the email message.   

In response, you will receive an email containing an Activation Code.  
 

2. Copy and Paste the code into the 
Activation Code field.  

Click Activate now!.  

 
A "License Successfully Activated!" 
message box will appear. Click OK and 
VantagePoint will open. 

 

Next, proceed with Importing Data or 
Opening a VantagePoint file.  

 

See Also: 
 Registration Code - Moving 
VantagePoint from one computer to another 
 Registration Code - Repair License 
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Activating VantagePoint Using License from Server  
 
Important Note:  You cannot activate a VantagePoint Registration Code from this tab.  If you have a 
VantagePoint Registration Code, go to the previous Topic to activate. 
 
VantagePoint is offered with a floating license model. To use a floating license, the computer must (a) be 
connected to the internet and (b) have continuous access to the License Server on the internet.   
 
The credentials for using the License Server are:  

1. License Server address 
2. Port number 
3. Company ID 
4. Username 
5. Password 
6. Your email address.   

If you have purchased floating licenses, the steps to start using VantagePoint are: 

1. Launch VantagePoint. You will be presented with a dialog box to enter your License Server 
credentials. 
 

 

2. You will be given credentials to enter as shown in the illustration.  All items are required. 

3. If you want to automatically retrieve your license from the License Server when you start 
VantagePoint, click the checkbox ñAlways use License Server at startup.ò  If you leave this 
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unchecked, you will be prompted to activate each time you start VantagePoint. Your credentials are 
saved on your computer, so all you have to do is click the Activate Using License Server button 
each time you startup. 

4. Click Activate Using License Server to activate your license. 

You can test your connection to the License Server (ñServer Addressò and ñPortò) using the Test Network 
Connection button. If the test is not successful, please check your firewalls and internet access. 

If you look at this tab after successfully activating, all fields will be populated.  (Registration Code field will 
reflect "License Server".) From here you can enter updated credentials, and you can modify the choice of 
whether or not to always use the License Server at startup.  Make the desired changes, and click 
Activate Using License Server to save the changes. 

 

 

Import Data  or Open an Existing VantagePoint File  

When you first open VantagePoint, you are presented with a Startup dialog box where you choose 
whether to Import Raw Data File, Import Database Table or Open Existing VantagePoint File. 
 

 
 
(Context-Sensitive Help is available for most VantagePoint functions by pressing F1.) 

1. If you choose to Import Raw Data File, you are taken to Step 1 of the Import Wizard (see the Note 
below, then continue to #2.) 
 
Note: If you choose to Import Raw Data File, the Wizard method of import becomes your default. To 
change, see Changing the import data method to change to the Classic Interface, or to be asked 
each time which import method to use. 
 
If you choose Import Database Table, a dialog box will appear where you choose the data source 
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(either the file name or browse for the location. When the file is located and selected, click Open or 
double-click the file name). (See Import from Excel for full details.) If more than one sheet exists in 
the file, you will be presented with a "Select Information to Import" box. Make your selections and 
press OK. A Summary View will appear. Continue with Step  5.   
 
If you choose Open Existing VantagePoint File, select the file to be opened. For your convenience, 
a recent list of VantagePoint files is displayed for selection. If the file you want to use is not displayed, 
double-click More Files..., which opens a dialog box where you select the file location. When the file 
is located and selected, click Open, or double-click on the file. A Summary View is displayed. 
(Continue with Step  5.) 
 
Checking "Don't show this dialog box again" prevents this dialog box from appearing each time 
VantagePoint is started. See Enabling or Disabling the startup dialog box to change the setting while 
running VantagePoint. 
 
 

2. Import Wizard; Step 1 of 3: Here you choose the file to import. Use the Select Files button to locate 
the file. Once the file is located and selected, the "Data Preview" window is filled. Click Next. 
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3. Step 2 of the Import Wizard selects the database for the file. VantagePoint automatically detects 
which file to use.  
Note: Files shown are for illustration 
purposes ï your list of database files 
may differ.   
 
You may override this selection by 
clicking on another file (or files) 
displayed or by clicking Select New 
Filter Directory. Unless you are 
certain of which file to use, it is 
recommended that you accept the 
VantagePoint selection. 
 
Click Next. 
 
 
 
 
 
 
 
 
 
 
 

4. Step 3 of the Import Wizard shows a list of fields to be imported. Initially, all primary fields are 
selected. To accept all, click Finish.  
 
To select certain fields, use Ctrl-click keys to multi-select desired fields, then click Finish. 
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Note: Some database import filters have some fields defined as "Secondary Fields" - fields that are 
not normally imported at first. 
Check the "Show All Fields" 
checkbox to view these fields (see 
below). You can then select fields 
from the entire list (or click the 
Select All Fields button) and click 
Finish. 
 
 
If your dataset is very large, it may 
take a few minutes to import. When 
it is open, you will see a Summary 
View presenting an overview of the 
dataset, including total number of 
records, the date of the original 
search, and a list of fields with the 
total number of unique items in 
each field. 
 
 
 
 
 
 
 
 
 
 

5. The first thing you will want to do is open a listing of one of the fields (see Lists). This can be 
accomplished using any of the three following methods: 

(a) Double-click the field name on the Summary View. 

(b) From the Home Ribbon, click the List icon. A Create List dialog appears with all the Fields 
presented. Select the desired Field from the given list, and click OK (or simply double-click 
the field name). 
 

 
 

(c) Press Ctrl-L. Select the desired field name from the given list, and click OK (or simply double-
click the field name). 

 

A List view of the selected field will be shown. It is displayed as a separate sheet with the field name 
on a tab at the bottom of the window. You can create more Lists and then access them by clicking on 
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the tabs. 

 

See Also: 
 Creating a List View 
 Importing a Raw Data file using Classic Interface 
 Import from Excel 
 Overview of the VantagePoint window 

 
 

 

Context - sensitive Help  
 

Context-sensitive Help is available for most VantagePoint functions by pressing F1 or by clicking the Help 

button  in a dialog box (when offered). 
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Introduction  

File s and  Dataset s 
 
A VantagePoint file (*.vpt) contains all of the data for a given set of documents. The creation and use of a 
VantagePoint file is illustrated in the following diagram: 
 

 
 
The user queries a bibliographic database and receives raw bibliographic data. When a raw bibliographic 
data file is imported into VantagePoint, the pre-processor parses the text in the following manner: 

1.   First, the text is divided into individual records. A record is the largest individual segment of 
information in the file. A raw data file consists of several (tens, hundreds, or maybe thousands) 
records, each of which has a similar structure.   

2.   Then the pre-processor divides each record into fields. For the most part, each record contains 
the same field structure (e.g., title, authors, keywords, abstract, etc.). On rare occasions, a field 
may be missing from a record. 

3.   Next, the pre-processor divides the text fields (e.g., the abstract and title) into words or phrases, 
and creates a new field for them (e.g., abstract words, title words, and abstract phrases).   

4.   Finally, the pre-processor creates a database relating all of the contents of the fields to all of the 
records. For example, if the word "chemistry" is found in at least one record, then the word 
"chemistry" is entered into the database and that word is linked to every record that contains the 
word "chemistry."   

 
The VantagePoint file consists of this database relating the words to the records. As the user defines 
groups of list items, the group membership information is stored in the VantagePoint file. Additionally, as 
the user creates views of the data (also called sheets), these sheets are saved in the VantagePoint file. 
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Records and Fields  
 
The most basic form of raw data for VantagePoint is a bibliographic record. In bibliographic databases, a 
record consists of a single abstract of a scientific article or technical paper along with the associated 
information (e.g., the title, the authors' names, the affiliation of the primary author, the dates, etc.). Each 
type of information in the record is a field. The following is an illustration of a single bibliographic record.  
In this record, the fields are Authors, Affiliation, Title, Journal, Date, etc. In many cases, the fields 
delivered by the bibliographic search engine contain more than one "chunk" of data. The highlighted 
areas of text illustrate how VantagePoint parses some of the fields of the record to a greater level of 
detail. 
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Overview of the VantagePoint Window  

 
The VantagePoint window consists of: 

1) the Ribbons, 2) the Title Window, 3) the Main Workspace, 4) Detail Windows, 5) the Analyst Guide, 6) 
the My Keywords windows, and 7) the Notices area. 
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Ribbons: Quick Reference  
 
Following is a Quick-Reference view of the VantagePoint App Button and Ribbons, and the functions 
found within each. For additional details on each, follow the links to the Topic. 
 
 
App Button 
This menu features easy access to recent VPT documents, as well as Options, where you set personal 
preferences in VantagePoint. See the App Button topic for more details. 

 
 
 
Following are illustrations of functions found on each Ribbon. 
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Home 
From the Home ribbon you can Import data/Start a New Analysis, Open a dataset (VantagePoint file), 
Save, and Close VantagePoint files. 

With a VantagePoint file open, you can Search/Find Records within that dataset; Create Sub-datasets; 
Create a new List and Matrix; perform Find, Select, Copy, and Paint functions within a Sheet; and 
Manage and Delete Sheets. 

 
 
 
 
Refine 
Further refine an open VantagePoint file by performing Datasets functions such as: Augment Data by 
fusing records from two datasets; Add Fields from an Online Database; Combine Datasets; and Remove 
or Combine duplicate records; functions related to Fields, such as List Cleanup, apply a Thesaurus, 
Import more fields; and Create and manage Groups.  

 
 
 
 
Analyze 
Add Lists, Matrices, Maps; perform List Comparison, assign Record Classifications, Find Records Similar 
to Text input; run Terms by Year report, Calculate Emergence Indicators, create Factor Matrix, PCD, 
TFIDF, Browse Classification Tree, run Statistics on a field, Calculate Date Difference, and Run 
Scripts/Edit Script Menu.  

 
 
 
 
Report 

Create Visualization Reports, Export Records, Export Image. 
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Editors 

Edit a Thesaurus, Fuzzy file, Import Filter, Meta Tags. 

 
 
 
 
View 
Contains the Reset to Default button; Select Workspace windows to show/hide, Add Detail Window, 
Manage and Delete Sheets.  

 
 
 
 
Help 
On this ribbon, you can Display the VantagePoint Help (press F1), Display (or hide) the Analyst Guide, 
Check for Updates, Go to the VantagePoint Downloads page, Contact the Help Desk, and Manage your 
License. About VantagePoint displays the Build code and links to other important information. 

 
 
 
 
Quick Access Toolbar 

The Quick Access Toolbar includes the Save Command and Sheet Navigation. Add your own frequently-
used commands for quick and easy access.  
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App Button  
 

From the App Button, you can Start a New Analysis, and open a VPT file using the list of Recent 
Documents.  

In addition to the Open/Save/Save As/ and Close functions, the App Button connects to Options where 
you set preferences for certain VantagePoint activities, such as Checking for Updates, method used for 
importing data, Confirmation when deleting sheets, and Color customization.   

The App Button also provides a link to Dataset Properties, where you can view characteristics of the 
current dataset. 
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Quick Access Toolbar  
 
You can add frequently-used commands to the Quick Access Toolbar, which will always appear for handy 
access. Commands can also be removed from the Quick Access Toolbar, or the Toolbar can be 
repositioned below the ribbon. 

To add a command, click the dropdown box, as shown below: 

 
 

 
 
 
Commands are presented 
in the left panel, and those 
on the Quick Access 
Toolbar appear on the 
right. 

There is a dropdown box 
under "Choose commands 
from:" 
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In this case, the user selects "Report" from the dropdown box. 

 
 
The commands for the Report Ribbon appear. The user wants to move "Bubble Chart" to the Quick 
Access Toolbar. The user selects that command, and then clicks the Add button: 
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Bubble Chart is moved to the window on the right. Notice the up/down arrows to the right of that window. 

Use them to reposition the commands on the Toolbar: 

 
 
Now the Quick Access Toolbar contains the Bubble Chart icon: 
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Show the Quick Access Toolbar Below the Ribbon:  

 
 
 

Result: 

 

 
Here is the result of choosing Minimize the Ribbon: 
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Main Workspace  
 
The Main Workspace displays all of the List, Matrix, Map Views, etc. you create. 

1.  Each view created is displayed as a separate Sheet as shown below. You can access each view 
by clicking on the Sheet tabs. 

2.  You can scroll through the Sheet tabs using these buttons. (The Navigation tool bar is also helpful 
for moving between sheets. See Sheet Management for detailed information.) 

3.   You can scroll within the active sheet using the Workspace scrollbars. 

4.  You can select among multiple open datasets using the Dataset tabs, or using the dropdown 
arrow shown in the illustration below. 
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Summary View  
 

The Summary view is presented when a new dataset is created. While working in a VantagePoint file, it 
can be accessed using the keyboard shortcut Ctrl Home, or by using the Sheet Management Navigation 
bar: 

 

The Summary View provides an overview of your dataset. It lists the fields, the number of unique items in 
each field, the number of groups, the percent coverage, and the attributes of each field. See Field 
Statistics for a definition of "percent coverage". 
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By placing the cursor over a field name and right-clicking the mouse, you can perform several basic 
operations on the fields, as illustrated below.  
 
Clicking on the column headers sorts the Summary View in ascending/descending order for values in that 
column, depending on the number of times the column header is clicked. 

 
 
 
You can filter the Summary View by using the boxes under the column header to enter the desired criteria 
(minimum % Coverage, particular Data Type, minimum # of Items, Groups, etc.). 
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The items that fall outside the criteria are removed from the View. Note that this is simply a change in 
the way the Summary View is displayed for that session, and is not saved with any other changes to the 
dataset. 

 

 

Additionally, you can choose which columns to display in your Summary View by clicking the "Columns" 
button": 

 
 

Initially, ñShow Allò is checked.  By unchecking that box, the others are available to check/uncheck. 
 
The òiò button next to the Columns button toggles on/off the display of the file information above the 
SUMMARY SHEET header.  (You can also view the file information by hovering the mouse over the òiò 
button. 
 
 
Description of Right-Click Menu items: 
 
Create List - Create a List view of the selected field. You can also create a List view of a field by double-
clicking on a field name. 

List Cleanupé To reduce or clean up a list. Presents the List Cleanup dialog box. (See Cleaning a List.) 

Thesaurusé To apply a thesaurus to a list. Presents the Thesaurus dialog box. (See Applying a 
thesaurus to a list.) 

Find and Replace... To apply a "Find and Replace" thesaurus to a list.  (See Find and Replace.) 
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Further Processing - Lets the user apply Import Engine text processing commands to an existing field 
without modifying the Import Filter. When Further Processing is used, a new field is created in the dataset 
and the original field is left unchanged. (See Further Processing.) 

Extract My Keywords - Lets the user apply Sample Keywords, StopWords or user's own list of Keywords 
to a selected field, resulting in a new field. (See My Keywords). 

Rename Field... Rename the selected field. 

Copy Field... Make a copy of the selected field. 

Set Data Type - Set the data type for the selected field. The data type tells VantagePoint how to handle 
data in the field. 

Category - The data in the field are a small set of discrete items. This data type is useful for creating 
detail windows that can be compared across selections and sub-dataset operations. 

General - The data in the field are text. All fields are of this type unless specifically assigned another 
type. 

Image - The data in the field is an image. 

Link - The data in the field are links to web pages (URL) or file names with file path. When the user 
clicks on the data item in the Fielded Record View, VantagePoint should launch the application 
associated with that file name in the link. Examples of files are: Internet links  (e.g., *.htm, *.html), 
images (e.g., *.jpg, *.bmp), documents (e.g., *.pdf, *.doc), spreadsheets (e.g., *.xls), and intranet links 
(e.g., *.ndl). 

Meta Field - The data in the field contain generic information about a record. 

Number - The data in the field are numeric. This affects how the data are sorted in List and Co-
occurrence views. Also, the data in this type of field are summarized using statistical box-plots in the 
Field Statistics window and pop-ups on maps. 

Year - The data in the field are four-digit years. The data in this type of field are summarized using 
column charts in the Field Statistics window and pop-ups on maps. 

Set Meta Tags... Open the Add/Remove Meta tags dialog for the selected field. (See Adding Meta tags 
for fields.) 

Delete Field... Delete the selected field. 

View Statistics... Open the Field Statistics window for browsing the summary statistics of the fields in 
your dataset. 
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Title Window  
 
The Title Window displays the titles of records in the dataset for a selected list item. When an item in a list 
view is selected (by clicking on a cell), the titles of records in the dataset containing that list item are 
displayed. When a cell is selected in a co-occurrence matrix, the Title Window displays the titles of 
records that contain both the row and column item of two list items. 
 
The following example shows the Titles of 41 records in the selection (2001) from Grant Publication Year 
list. Of the 41 Titles, the user has selected four (4). 

 

Icons next to a Title indicate that the record has been annotated in the Record View and/or that a record 
is marked to be omitted from new datasets.  

Double-click on a record in the Title Window to view it in the Record View. You can also multi-select 
records in the Title Window using Ctrl-click and Shift-click. Right-click in the Title Window and a menu is 
displayed with the following options: 

View Records - displays selection in Record View. 

Find Similar Records - displays similar records based on the content of the title(s) and abstract(s) in 
the record(s). 

Copy Title Names - copies selection to a clipboard for pasting into another application. 
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Select All - selects all the titles in the Title View. Then use "Copy Title Names" to copy all titles into 

another application. (The button next to the Title bar will also Select All Titles in the Title Window.) 

Add Selected Records to Group - displays Add Records to Group dialog. 

Create Sub-Dataset From Selection - takes whatever records are selected in the Title Window and 
creates a sub-dataset. 

Omit Selected Records From New Datasets - tags record(s) for omission when creating a new 
dataset or exporting raw records. 

Don't Omit Selected Records From New Datasets - if a record was previously tagged for omission, 
this removes the tag. 

Classify Records - allows the user to assign an existing classification to a record or records. (See 
Record Classifications.) 

 
 
See Also: 
 Create Sub-dataset 
 Record View 
 
 

How to update the Title Window 

 
The Title Window is updated when you click on another cell in the Main Workspace. 

 
 

How to display a Record 

 
To display a record, double-click on the title of the record displayed in the Title Window. Or, using the 
right-click menu in the Title 
Window, select View Records. 
 

You can display a new record in 
the Record View by double-clicking 
on another title in the Title Window. 
Or, use the Previous / Next arrows 
in the Record View to browse each 
record in the Title Window.  
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Docking the Title Window 

 
The Title Window can be repositioned anywhere in the VantagePoint workspace by clicking and dragging 
the Title Window banner.   

 

In this case, the user has clicked and is dragging 
the Title Window banner down until the 
navigation arrows appear. The user drags the 
banner over the right navigation arrow and 
releases the mouse.  

 
 
This results in its placement to the right of the 
Analyst Guide: 
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The Title Window can "float" anywhere in the workspace, as shown here. The user simply clicked and 
dragged the Title Window banner to the desired location: 
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In this case, the user is choosing to create a tabbed view by clicking and dragging the Title Window 
banner until the center navigation box is highlighted: 

 

The result is a tab for 
the Title Window and a 
tab for the Analyst 
Guide. 
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Record View  
 
The Record View is accessed by double-clicking on a title in the Title Window. The Record View shows 
one or more records at a time. This record shows Record Classifications for the dataset in the left panel (if 
there are any), and Classifications assigned to this record are indicated by checkmarks. The user's 
keywords from the Sample Keywords list (shown in the lower right corner) are highlighted in this 
illustration. 

 

 

Records can be viewed as Fields, as shown above, or as a Raw Record.  

In the Fielded view, the presentation can be in Table, Row, or Column layout. The selection is made here: 
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Here is a record displayed in Table format. In this layout, you can sort the content in 
ascending/descending order by clicking on the column headers. The width for the Field column can be 
resized by dragging the vertical border between columns. (A minimum column width is set, to maintain 
readability.) 

 
This shows the record 
displayed in Row 
format. The columns 
can be sorted in 
ascending/descending 
order. The columns 
can be resized. 
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Here is one of several records shown in Column format. The other records appear as you scroll to the 
right. The columns can be sorted in ascending/descending order and resized. 

 

 

Following is a description of the buttons at the top of the display (numbered in the picture for reference): 

 
 

1. Manage Record Classifications: Displays the Manage Record Classifications dialog, where user 
can set or change assignments. See the Record Classification topic for details.  

2. Auto-Classifier Settings: Displays the Auto Classifier dialog. 

3. Classify Records: Displays the dialog to automatically classify the records. See the Classify Records 
topic for details. 

4. Previous: Displays previous record in Title Window (disabled if more than one record was selected in 
the Title Window). 
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5. Next: Displays next record in Title Window (disabled if more than one record was selected in the Title 
Window). 

6. Exit: Closes the Record View. 

7. Find Similar Records: Displays similar records based on a selected record. Resulting records will 
have a similarity score. See the Find Similar Records topic for more details. 

8. Print: Prints the record in the format of the current view ("raw" or "fields") 

9. Copy: Copies the highlighted (selected) portion of the record to the clipboard (for pasting to another 
application). 

10. Select All: Selects the entire record (for copying to the clipboard). 

11. Find Text: Brings up the Find dialog to find text. 

12. Show Raw Record: Switches from the Fields view to the Raw Record view. 

13. Show Fields: Switches from the Raw Record view to the Fields view, showing the parsed fields. 

14. Field Order: User can change the order of Fields displayed in Fielded View. See Field Order in the 
Record View for details. 

15. Add Records to Group: See the Add Records to Group topic for details. 

16. Wrap Text: Word wrap. Applies to the Raw Record view only. 

17. Fixed Font: Displays record in a fixed-width font. This improves readability for some record formats. 

18. Highlight Keywords: If the user has created a Keywords List, this button will turn on or off the 
highlighting of those terms in the Record View. 

19. Set Keyword Colors: Allows you to assign the color of your choice to terms in a Keywords List. 

 
At the bottom of the Record View window, the following appear: 

Notes about this record:  (Also known as "Editable Note" for certain Import/Export functions.)  Add 
annotations for the viewed record. Adding an annotation also adds an icon beside the record in the 
Title Window.    

Omit from new datasets: Marks the viewed record for omission when a new dataset is created. 
Marking a record for omission adds an icon beside the record in the Title Window. 

Note: "Omit" only comes into play when you subsequently perform an operation that 
creates a new dataset (for example, Create Sub-Dataset, Export Raw Records, Export 
Fielded Records, Remove Duplicate Records, and Data Fusion). For Create Sub-
Dataset, Export Raw Records and Export Fielded Records, there is a checkbox in the 
operation to Omit records marked for omission. For Remove Duplicate Records and Data 
Fusion functions, if any of the records involved in your operation are tagged "Omit from 
new datasets", you will see a confirmation question, "This action involves records that 
have been marked for omission. Do you want to omit these records?" If you answer Yes, 
then the tagged records will be omitted from the new dataset. If you answer No, the 
"omit" tag will be ignored. 

 

You can view another record by double-clicking on another title in the Title View without closing the 
Record View. Or, use the Previous / Next arrows to browse each record in the Title Window. 
 

See Also: 

How to Display a Record 
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Add Records to Group 

 
The Add Records to Group feature enables the user to collect selected records into a group that can 
then be used for comparative analysis, visualization, creating sub-datasets, etc.  

 

Adding Records to Group can be performed from the Record View: 

 
 
 
Or from the Right-click menu in the Title View (for example, after a Find Records search): 

 

 

You are presented with the following dialog, from which you choose the Recommended unique identifier 
field and Group. 
 

Unique Identifier Fields are single valued fields (i.e., 1 item per record) with 100% coverage. 
Unique Identifiers are recommended for this operation so you group only the records you've 
selected, and nothing more. These are typically patent or publication number fields. 

If you were to use something like a year field (which has 1 item per record but is not unique), and 
had a record selected from 2017, then every other record from 2017 would also appear in this 
group. This could be beneficial in its own way, but is not the targeted use case for this.  
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If no Group exists in the Selected Field, click the Create New Group in Selected Field button.  

 

You are presented with the Create New Group dialog, where you enter the name: 

 

 
 
Click OK, then select that group in the 
ñGroups in Selected Fieldò panel and click 
OK. Checking the box in the lower left 
corner closes the dialog automatically, 
once the  Group name is selected. 
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Field Order in the Record View 

 

Field Order: Click this button to change the way records are displayed in the Fielded Record View. 

 
 

This leads to the following dialog box (data are for illustration purposes -- whatever field names are in 
your dataset will be shown): 

 

Fields available for selection appear on the left; Fields selected for display in the Fielded Record View 
appear on the right. The arrows between the windows are used to move fields from the Available Fields 
into the Selected Fields, or vice versa. To change the order that the fields are presented in the Fielded 
Record View, click on the field name (in the Selected Fields window) and use the Up and Down arrows to 
move the field names. You can also sort them alphabetically, in ascending or descending order.  

The ñAvailable Fieldsò window offers the ñType to filterò feature to help easily locate Field names. 

Click OK to save changes and return to the Record View.  
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Your selection of Field order can be saved as a Template to be recalled for future use: 

Use the field in the upper right of the dialog to type a name for the template and click the save icon. 

Then click OK at the bottom of the dialog. 

Now, your saved Field Order can be retrieved 
and applied in the future by selecting from the 
dropdown box.   

If there are fields defined in that profile that are not found in the current dataset to which it is being 
applied, they will be highlighted in red, as shown below. 
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Record Classification 

 
You can use Record Classifications to create, manage, and apply your own classification system to your 
data. When you add a new classification, a new field is created in your dataset. This field is a type of 
"key" field where each item in the field is a unique record key. Typically there will be exactly one item per 
record unless you have records that are identical copies of each other (an unusual situation). Each 
Category within a Classification becomes a "group" in that field. 
 
Classifications must first be created. See the main Record Classification topic for detailed instructions. 

Then, in the Record View, Record Classifications and their Categories appear in the left panel. In the 
illustration below, three Classifications are shown: "Invention Type", "Meat Type", and "Consumption". 

Assign records to the desired Classification/Category by checking the appropriate box, as shown below.  

Click the "Next" icon  to advance to the next record, and continue assigning classification as you go. 

Each Classification shows the number of records classified out of the total number of records. For 
"Invention Type", 423 of 460 total records are classified. The number within the colored circle ("68" for 
Invention Type) shows the "confidence score" the Auto-Classifier has in classifying the remaining records 
for the Classification. 
 

 
 

The Record Classifications dialog can be accessed from the Record View by selecting the Manage 
Record Classifications icon. 
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The other icons in this grouping relate to Record Classification: Auto-Classifier Settings and Classify 
Records.  

For a more detailed explanation, see the main Record Classification Topic.  
 
 

Classify Records 
 

After an acceptable level of confidence has been achieved for Classification of records, begin automatic 
Classification of the remaining records by selecting the Classify Records icon in either the Record View 

or the Smart-Trainer record view:  

   
 

Notice the same icon also appears to the right of each Classification. The Auto-Classifier can be run on 
individual Classifications, too.  See the expanded Auto-Classifier topic for details. 
 
 
 

Find Similar Records 

 
As Records are being classified, a helpful tool is Find Similar Records. The user can define the number 
of Records to find and the matching percentage of similarity.  

Resulting records will have a similarity score. The default fields for the search are Title and Abstract, but 
the user can change the training fields (in the Auto-Classifier Settings dialog, or by assigning the "Training 
Field" Meta Tag to the desired field. See the Adding Meta Tags for Fields topic for details). 

In the Record View for the selected Record, the user clicks the Find Similar Records icon: 

 

 
Here, you can change the default settings for number of records to find, and the percentage of matching. 
These settings will be retained until they are changed. If you do not want to change these settings and to 
avoid having this dialog presented, check the "Don't Show When Finding Similar Records" box, then click 
Continue. (To enable this dialog again, go to the Options/Confirmations dialog and check the "Show Find 
Similar Records" checkbox.) 
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In this case, ten records are returned, allowing the user to view and assign Classification to those 
records, if desired: 

 
 

During this display, the user can classify each record individually, or en masse (when Viewing All Similar 
Records using the "Show all" display). 

When several records are returned, they are presented in order of similarity, with the highest similarity 

being shown first. View the remaining Similar Records by clicking the "Next" button , or check the 
"Show all" box and use the scrollbars to view All the Similar Records returned. 

 

 
 
 
 
See Also: 
 Record Classification 
 Auto-Classifier 
 Record View 
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Detail Windows Overview  
 
New in this release!  Selections are saved per sheet as long as a detail window is available to populate. 
For example, if two detail window selections had previously been set for a sheet, but only one detail 
window is open, then only the first detail window will populate when switching to that sheet. No Detail 
Windows will be created nor destroyed. 

Detail Windows provide details of the records selected in the Main View. They show the co-occurrence of 
items in one field with items or nodes selected in a view. There are two types of views in the Detail 
Windows: Lists and Charts. 

The List-type Detail Windows display the co-occurrence values, the "expectancy arrows", and the text of 
the co-occurring items. The Chart-type Detail Windows show the same data as the List-type Detail 
Windows, except that the co-occurrence values are graphically displayed and the expectancy arrows are 
not shown.  

You can switch between view types, change the chart type, zoom in on the column charts, copy and/or 
print the data, and perform other operations using menus accessed by right-clicking on the Detail 
Windows. Each menu is described in the sub-topics listed at the bottom of this page. 

The following illustration shows three Detail Windows on the right-hand side of the screen, each showing 
details about the records selected in the List view. The Detail Windows are updated as you make 
selections in the Main View, in the same way the Title List is updated when you make a new selection. 

 

When you click on an item in a Detail Window, the records are highlighted in the Title Window. In the 
illustration shown above, the user has clicked on the year "2011" in the "Publication Details: Publication 
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Year" Detail Window, and the 14 record titles (out of the 53 records selected in the List view) from 2011 
are highlighted in the Title View.  They are also moved to appear at the top of the list of Titles in the Title 
Window. 

Any field can be viewed in the Detail Windows ï the selection is made from a drop-down menu at the top 
of each Detail Window, or by typing the name of a field (Type to filter). The field name window will 
populate with fields matching the entry for easy selection.  

See the following Topics for additional details. 
 

 

Detail Window-Expectancy Arrows 

 
An expectancy arrow appears if a co-occurrence value in the Detail 
Window is much higher or much lower than the co-occurrence's 
expected value. When an arrow appears, it can be reasonably inferred 
that the co-occurrence value in the detail view diverges from 
expectation. The number of arrows (one, two or three) indicates the 
degree to which the co-occurrence value departs from expectation, with 
three arrows showing the greatest departure. The absence of an arrow 
shows that the value does not depart much from expectation or that the 
expectancy cannot be determined. Green upward-pointing arrows 
mean that the co-occurrence value is much greater than expected. 
Conversely, red downward-pointing arrows mean that the value is 
much lower than expected. Note that an item which has zero co-
occurrence with the selection in a view is shown in a Detail Window 
only if it is much lower than expectation. 
 

 
 
 
 
 

Detail Window-List Pop-up Menu 

 
Right-clicking on a list in a Detail Window 
brings up a menu as the following illustration 
shows:  

Show chart... ï switches from displaying 
a list to displaying one of the following 
charts: 

Vertical Bar -  switches the Detail 
Window to show the data as a vertical 
bar chart. 

Horizontal Bar - switches the Detail 
Window to show the data as a 
horizontal bar chart. 

Pie Chart - switches the Detail 
Window to show the data as a pie 
chart. 

Line Graph - switches the Detail Window to show the data as a line graph. 
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Print é ï prints the list.  (CAUTION: This can print a lot of pages if the list is long.) 

Copy ï copies the selected (highlighted) portion of the list to the clipboard. 

Create Detail Window - opens a new Detail Window. 

Allow Row Resizing - when checked, row height can be adjusted. 

Add Selection to Group... - Brings up the dialog to select from an existing Group (if any exist), or 
allows you to create a new Group. 

Open Hyperlink - opens the hyperlink, if applicable. 

Change Detail Window Colors - Brings up the Options dialog where colors for Detail Windows are 
set. 

 
 

Detail Window-Chart Pop-up Menu 

 
When you right-click on a chart in a Detail Window, the following menu pops up:  

 

Show list ï Switches the Detail Window to show a list view instead of a chart. 

Chart Style ï Switches the chart style shown in the Detail Window to one of the following charts: 

Vertical Bar -  Switches the Detail Window to show the data as a vertical bar chart. 

Horizontal Bar - Switches the Detail Window to show the data as a horizontal bar chart. 

Pie Chart - Switches the Detail Window to show the data as a pie chart. 

Line Graph - Switches the Detail Window to show the data as a line graph. 

Use Selection Time Frame - Limits the chart's timeframe displayed to the range within the 
selection.  
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Use Dataset Time Frame - Displays the chart's timeframe as a range covering the entire dataset. 

Sort by number of records ï Sorts the items in the chart by number of records (descending order). 

Sort by item label ï Sorts the items in the chart alphabetically by label. 

Zoom out ï If you have zoomed in on a chart, this zooms out. If you have performed several zoom-in 
operations, the view is zoomed out one level at a time.  

Zoom out all ï This zooms the chart all the way out to show all the data. 

Page setup é ï Brings up a dialog box for setting several options for printing charts. 

Print é ï Prints the chart. 

Copy ï Copies the chart to the clipboard (for pasting into other applications). 

Save as Bitmap/Save as JPEG é ï Brings up a dialog box for saving the chart to a Bitmap (*.bmp) 
or JPEG file. 

Create Detail Window - Opens a new Detail Window. 

Change Detail Window Colors - Brings up the Options dialog where colors for Detail Windows are 
set. 

 
 
 

Detail Windows-Record/Parent Item Scope 

 

Detail Windows provide details of the records selected in the Main View.  They show the co-occurrence of 
items in one field with items selected in a view. 

Parent Fields and Table Views enable an additional layer of analysis. Parent Fields are made up of Child 
Fields, which introduces the notion of co-occurrence among a Child Field within the Parent Field. 

Detail Windows that contain related fields (Parent, Child, or Sibling) have a button to the left of the field 
name, as seen in the illustration below.  Clicking this button pops up a menu that allows you to select the 
scope of data displayed in the Details Window. 

 
Use Record Scope for Co-Occurrence 

When Record Scope is selected, the Detail Window behaves the same way it does with any field. The 
records selected in the Main View define the scope, and the Detail Window shows all co-occurring items 
for the field. 

 

 

In the following illustration, the Detail Window uses Record Scope to show all Assignees for the selected 
record. The record has one Family Member (US5827505A) (highlighted) that cites 10 patents. The 
collection of Assignees for all 10 Cited Patents is shown in the Detail Window.  Note that if the record had 
other Family Members, the Assignees from those Family Members would also be displayed in the Detail 
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Window. 

 

Use Parent Item Scope for Co-Occurrence 

Selecting the other option in the menu changes the scope to the Parent Item(s). 

 

In this illustration, the Detail Window now shows only the 3 Assignees for the selected Parent Item (Cited 
Patent US5589177A). 
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Detail Window-Sorting Lists 

 
When lists are viewed in a Detail Window, they can be sorted by double-clicking on the bar above the 
data (similar to sorting lists in the Main window). When you can sort, the cursor changes to the "sort" 
cursor (down arrow) as shown in the following illustration:  

 
 
 

Detail Window - Zooming in a Chart 

 
When you click and drag across a range of data, the view zooms to display only those data selected, as 
shown in the two illustrations following:  

 
 

 

You can zoom out again using the right-click menu, as explained under Detail Window - Chart Pop-up 
Menu. 
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Detail Window-Docking 

 
Detail Windows can be moved/rearranged by clicking and dragging the Detail Window bar. Detail 
Windows can "float" anywhere in the workspace, as seen here: 

 

By default, multiple Detail Windows appear ñstackedò along the right side of the VantagePoint window. 
Starting with the positions shown on the left below, the middle illustration shows the user has clicked the 
top Detail Window bar and is dragging it down. The navigation arrows appear and the user drags the 
Detail Window bar over the right navigation arrow and releases the mouse. The side-by-side result is 
shown in the image on the right: 
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Another option is to create tabbed views:  
 

Here, the user has clicked and drags the Detail 
Window bar until the center navigation box is 
highlighted, then releases the mouse. 

 
The Result is a tabbed view for each Detail 
Window displayed there: 

 

 

You can always choose Reset to Default from the View ribbon to restore the default layout. 
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Detail Window - Colors for Charts 

 
When a chart is viewed in Detail Windows, you can select the color used in the chart. 

 
 
Right-click in the chart area of the Detail window and select 
Change Detail Window Colors. This brings up the Options 
dialog, where colors for Detail Windows are set. 

 
 
 
 
 
 
 
 



6ÁÎÔÁÇÅ0ÏÉÎÔ 5ÓÅÒȭÓ 'ÕÉÄÅ 

 

© Search Technology, Inc. 1997 -2020 50 

Or, from the App Button, select Options. Select the Grid Colors tab to select colors for 
Detail Windows: 

 
 

 

Note: If you already have chart data displayed in the detail window and then make changes to Detail 
Window Colors, the change will not apply to existing charts until you re-select the chart style (or field 
name shown in the detail window). 

 

See Also: 
Detail Window Colors 
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Sheet Management  
 
The Sheet Navigation Toolbar helps you quickly navigate the sheets within a VantagePoint file. The 
dropdown box lists all the sheet names in the current VantagePoint file. When you select a sheet from the 
dropdown box, that sheet is presented. 

 

You can also engage a "Type to Filter" function by pressing Ctrl Y. This moves the cursor to the 
Navigation toolbar where you can type a sheet name (or type) to narrow selection. Sheet names 
matching the typed entry are moved to the top, as displayed here: 
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Or, use the blue arrows or dropdown list to quickly and easily move between sheets in the current 
VantagePoint file. 

 
 
The Sheets Dialog is used to rename sheets and to rearrange the order of the sheets. The Sheets Dialog 
is accessed by selecting the Manage Sheets icon on the Home ribbon:  

 

 
 

Click on a sheet name in the 
list to enable the up/down 
arrows above the window of 
sheet names. Use the arrows 
to rearrange the order of the 
sheets. The ellipses under the 
"Active" column indicates the 
currently active sheet.  

Note: The Summary sheet 
cannot be moved or deleted. 
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Activate Sheet: Activate a sheet by either double-clicking on the sheet name or by clicking on the sheet 
name and then clicking Activate Sheet. 

Delete Sheet(s): Select one or more sheets (Click and Shift-Click or Ctrl-Click) and click Delete Sheet(s) 
to delete these sheets.   
 
*** Caution:  The Delete Sheet(s) action cannot be undone. *** 
 
Rename Sheet: Select the sheet to be renamed and click Rename Sheet. The Rename Sheet dialog 
appears where you can enter a new name. Click OK to complete. See Renaming a Sheet for rules 
pertaining to Sheet names. 

 

 

 
 
 

Renaming a Sheet 

 

In addition to the Rename Sheet function in the Sheets dialog, you can right-click on a Sheet name to 
rename it.   
 

 

 

A text edit box appears where you can enter a new name for the sheet: 

 

Note: You may not rename a sheet with the "empty" string (blank). You may not rename a sheet with a 
name that is already in use. 
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Deleting the Current Sheet 

 
To delete the current sheet, simply click the Delete Sheet button on the Sheet Navigation Toolbar  

 

 

*** Caution: The Delete Sheet action cannot be undone. *** 

 

Or, click the Delete Sheet icon from the Home Ribbon.  

 

 

To Delete a Sheet using a keyboard shortcut, press Ctrl W. 

 
Note: Unless you have changed the "Confirm When Deleting" setting in the Options dialog, VantagePoint 
will prompt you for confirmation before the sheet is deleted.  
 
See Changing the Confirmation Settings for more information. 
 
 
 
 

Add Note 

 
Add Notes to your Sheets for explanation.  Right-click on the Sheet tab and select Add/Edit Note: 
 

 
 
Here the existing Note is displayed with the List: 
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See Also: 
 Sticky Notes 
 
 
 
 

Choose Tab Color 

 
You can assign unique colors to Sheet tabs. Right-click on a Sheet tab and choose a color from the Color 
dialog. 
 

 
 
See Also: 

Options ï Sheet Tabs 
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Analyst's Guide  
 
The Analyst's Guide provides an Internet Browser-type "window" to materials that help you learn how to 
apply VantagePoint to analytical tasks. These are updated from time to time, but the general topics 
include things like... 

¶ How-to Videos 

¶ Analyst's handbook (overview of the basic analytical process) 

¶ Walkthroughs of common analyses 

¶ Frequently Asked Questions 

The Analyst's Guide Window can be "docked" anywhere on the screen by clicking and dragging the 
banner line. You can hide (or display) the Analyst's Guide by clicking Analyst Guide in either: 
 

The View Ribbon  or the Help Ribbon 
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The Analyst Guide can be repositioned to anywhere in the VantagePoint window by clicking and dragging 
the Analyst Guide Banner, as shown in the illustration on the left below.  
 
Navigation guides are displayed to help you place the new Window position.  In this case, the user is 
choosing to display the Analyst Guide to the right of the Title Window.   
 
The result is the illustration on the right: 
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In this case, the user has chosen to display both the Analyst Guide and the Title Window in the left 
window pane.   

This results in a tabbed view where you select which window to view from the tabs at the bottom: 
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You can also right-click in the Analyst Guide Banner and choose "Floating" so the window is displayed in 
the foreground wherever you move it. 
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You can reset your preferences to the Default by selecting the View Ribbon and Reset to Default: 

 

 

 

 

 

 

 The result is: 
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My Keywords  
 

A user can use the ñMy Keywordsò feature to extract terms of interest from a field and highlight the 
terms in the Record View. This extraction results in a new List and creates a new field, reflected in the 
Summary View. 
 

First, if it isn't already visible, enable the ñMy Keywordsò display: From the View ribbon, click My 
Keywords. The My Keywords window will appear.  In this case, the Sample Keywords is presented: 

 

 

 

The first group of 3 icons below the "Sample Keywords" list name affect the Keyword List file.   
They are (from left to right): Create New Keyword List, Rename (displayed) Keyword List, and Delete 
(displayed) Keyword List. 

The second group of 3 icons affect the individual Keywords within the Keyword List displayed: Add 
New Keyword, Edit Keyword, and Delete Keyword. 
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In this illustration, a User has created a Keyword List named ñLight Keywordsò, containing 5 Keywords: 

 

 

Clicking the Manage Keywords icon  reveals a Menu: 

 

Keywords can be added from a text file, another Keywords List, or a Group of items from a field in an 
active *.vpt file. 
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Other ways to add terms to a Keywords List include: 

1. Click and drag an item(s) from a List View to the Keywords List: Click on the item(s) in the 
List View (Shift-click or Ctrl-click for multiple selections), then hover the cursor over the 
selection until you see a drag cursor (a hand) appear. Then you can click and drag the item 
to your Keywords List. 

2. Right-click on the item(s) to be added (Shift-click or Ctrl-click for multiple selections, then 
Right-click) in the List View and select ñAdd Selection to Keywords Listò, then choose the 
target Keywords List. 

3. In a List View, Right-click on a group name in the column heading and choose óAdd Group 
Items to Keywords Listò, then choose the target Keywords List. 

4. Perform a Find function (Ctrl F; or, from the Main Menu, select Edit and Findé): Type in the 
term, click Find or Select All, and then click the ñAdd to Keyword Listò button. Choose the 
target Keywords List 

 

Keywords can be highlighted in the Record View 
for easy identification. 

 

 

 

 

 

In the illustration below, the user has extracted 
terms from more than one Keywords List. Notice 
the ñhighlight Keywordsò button at the top of the 
Record View dialog (identified by the red arrow) 
must be enabled to see the colors. Terms from 
the different lists can be assigned different 
colors. You can change the color for a particular 
Keywords List within the Record View using the 
ñColorsò button. 

 






















































































































































































































































































































































































































































































































































































































































































































































































































